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1* September, 2011 Circular No. 11003
Dear Parents/ Guardians,

I) Absence Procedure

If your son/ ward is sick and intend to be absent, please phone the school office by 7:55 a.m. On the
first day back to school, your son/ ward should give a letter of explanation (and a medical certificate
if necessary) to the form teacher. Failure to present a letter of explanation will be regarded as
truancy. Please also help instill the attitude of treasuring learning opportunities into your son and

not to let him be absent from schooling at his own will. Details are as follows:

(A) Causal Leave | (B) Sick Leave (C) Early Leave
(Coming back Causal Sick
after the recess is (Parents should
considered a come and pick
half-day absence) up students)
Submitting the letter | 3 school days or 1% day back to | 3 schooldaysor | = -----—---
of explanation to the before school before
form teacher (including the day (including the
of absence) day of absence)
Penalty for failure to Truancy Truancy Truancy |  ---------
submit the letter of (1 infraction) (1 infraction) (1 infraction)
explanation

For details concerning absence procedure, school rules and student discipline, please refer to the
Student Discipline Handbook (uploaded to the school webpage) and the Student Handbook.

II) Regulations Governing Bringing Mobile Phone & Valuable Items to School

We do not encourage students to bring mobile phone and other valuable items to school as this may
distract their attention, lead to personal property loss and property stolen. However, if you allow
your son to bring mobile phone to school, the following regulations must be observed. The

regulations are as follows:

(A) Mobile phone
e  The mobile phone should be inexpensive and switched off within the school campus.

e  Students should always keep their phones in the trousers’ pocket. S1 and S2 students
should fasten their phones to the belt loops of their trousers with the school phone strap.
e  Students should not keep their phones in the school bag, drawer or pocket of the school

jacket.
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e If a student does not comply with the above regulations, his phone will be confiscated.
Parents will be invited to pick up the phone in person from the school office at a later time.
An infraction will be given to the student and he may not be allowed to bring any phone

to school.

(B) Wallet
e  Students should not bring a large amount of money to school.
e They should always keep their wallets in the trousers’ pocket and fasten their wallets with

a strap. The school wallet strap is available in the school tuck shop.

(C) Valuable items/ Items not required for school
Any valuable items (e.g. electronic dictionary) and items not required for school (e.g. MP3
player, electronic game machine and electronic products of any kinds) are forbidden. These
items will be confiscated if they are brought back to school. Parents will be invited to pick up
the confiscated items in person from the school office. An infraction will be given to the

student.

Thank you for your attention.

Yours faithfully,
Lee Ting Léung
Principal
Reply Slip (Circular No. 11003)
I, the parent of (student’s name) (Class No. ) of
Class , acknowledge the receipt of the circular regarding Absence Procedure and

Regulations Governing Bringing Mobile Phone & Valuable Items to School

Parent’s/ Guardian’s Signature :

Parent’s/ Guardian’s Name:

Date:
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